MLN Circulation Committee Meeting

April 2, 2004

The MLN Circulation Committee met on Friday, April 2, at South Charleston Public Library. Chair Emilee Seese called the meeting to order at 10:00 a.m.

Present:  Paula Carter, Judy Gunsaulis, Johnnie King, Suzette Lowe, Eva McGuire, Danny McMillion, and Emilee Seese

Patron Types:

Emilee Seese distributed the Patron Types of the Member Libraries.   She announced that the Days Closed schedule has been completed and entered into the system.  Hours Open is only needed for the academic libraries and would be entered in the system soon.

Item Types:

Emilee distributed the Item Types list.  She stressed that Item Types are the physical difference and Location Types are where they are placed in the library.

Request for Change form:

Emilee handed out the Request for Change form.  It was suggested that the MLN  Website information be added to the bottom of the form for the chair person’s contact information.  Danny will check with Larry White to inquire about placing the form on Innovative.  Emilee will send the form to Kay McCoy to place on the website pending approval by the MLN Board.

Circulation Text Notices:

The committee worked on text messages for the various circulation notices.  Eva McGuire agreed to contact the colleges for input on additional notices they might need and Suzette Lowe will contact Linda Adkins at Sherman High School for her input.  On the Hold Pick-Up Notice (#12), Johnnie will find out from Gloria Zinky if the system will calculate the date. The text notices are attached.

Loan Rules:

The committee reviewed the Loan Rules Tables line by line.  It was decided that until the table has been completed by each member library that under number 01 NAME we would use length of circulation/amount of fine.  There were questions about number 06 HOMEPICKUP.  Johnnie will ask Gloria Zinky what is meant by “home.”  There was also a discussion on when to use –1 or 0.  A –1 is used when an item does not circulate or when an item cannot be renewed.  If a 0 is used in these cases the computer interpretes it to mean there are no limits.  It was suggested that if in doubt, use a –1 instead of a 0.

The following members agreed to contact the libraries to assist them on their Loan Rules Table:
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Judy will contact Ann Farr and go over the Loan Rules Table so that Ann can work her service center libraries on completing them. The Loan Rule Tables need to be completed by the libraries by April 12.  The list will then need to be compiled and checked for duplicates.  Emilee will e-mail a copy of the table that needs to be completed.  It was stressed that the document needs to be saved in an Excel format for comparison.

Automatic Patron Block Table:

Emilee distributed information on patron blocks.  Gloria Zinky is to call Johnnie about Max Item A, B, C, and D.  Each member of the committee will work with assigned libraries to complete this form as well.

Rule Determiner Table:

Once the Loan Rule Table is complete, compiled and each rule assigned a number, then the Determiner Table will need to be completed.  Johnnie shared with the other members what she had done so far at Raleigh County.  She assured the group that it was a time consuming process, but would not be difficult to do.

PCodes:

Each library will need to send in their PCodes.  PCodes are needed to gather statistics.  Information such as birthday, branch names, zip codes and gender can be in assigned a code.  PCodes 1 & 2 are single-digit fixed length fields which can have up to 32 codes, PCode3 is a numeric field with up to 256 entries. PCode4 is shared by the consortia and may have up to 1000 entries.

Johnnie will find out from Gloria the difference between PCode 1 and 2 and when they are used.  Judy will contact Tulsa to inquire about the PCodes they use.

Hold Pickup Location Table:

Emilee distributed information of the Hold Pickup Location Table.  Johnnie will contact Gloria to find out if we need to list each location served individually or if a wildcard or default can be used.

Next meeting:

The Circulation Committee agreed to meet on Thursday, April 15 after the Innovative Training in the morning.  Emilee will contact the members as to the location of the meeting.

With no further business, the meeting adjourned at 1:45.

Eva McGuire

Secretary

