Hi Christy,


        I will be answering your questions in installments over the next few days due to enormous amount of e-mail that I am receiving  from the Mountain Library Network at this time.  Please see answers to questions 1 - 6 below:

1.  We created a couple of templates to use for cataloging.  Who puts these in the system?  Can we add more later?

In general, cataloguers create templates and enter them into the system via Telnet.  In the upcoming Silver release the templates will be put into Millennium cataloguing.  For now, please ask Brian for the password to enter telnet, Follow the path A>A>D to get into the system defaults.  Select the type of record for which you want to make a template.  The system will prompt you to enter a code and name for the template. Next, fill in the fixed fields with permanent codes. Then list the fixed and variable length fields that will be prompted for when the template is used to create a record. Remember to enter a dash or null value in any fixed field for which you will not select another code  do not leave it blank.  To assign these templates to logins, you will need to go into the settings under the system administration drop down menu. Click on the preferred templates tab and select the templates for each record type that should be applied to the login.  You can add templates to the system at anytime using this method.


 
2.      We created some Macros also.  Who adds these to the system?  Where and how do we add?
In Millennium cataloguing, macros are added to the system via the login manager on the administration drop down menu.  They are added by login.  Each login can have up to 48 macros, some using no modifier just the F1  F12 buttons.  Select the Macros tab.  Find a blank line on the table and type in the macro.  Save the macro, then click on okay.  Clicking on the save button requires specific permission in the system  you must be authorized to save the macro.  Cataloguers can add macros to the system following the above instructions.

 
3.      We would like to have the person cataloging or downloading a record to put their initials in the 952 field.  Will this be alright?
Brian and I worked on this issue after yesterday’s training.  If you want to put a 952 into a bibliographic record, you can do so using the “Y” tag.  The 999 Marc tag will come up, change it to 952 and then add initials.  Add the initials in a consistent manner, such as WC BER for Brian Raitz.  If you include the location up front of the cataloguer, you will be able to create lists of all the cataloguers at any one location.  You can also create lists by the cataloguer’s initials.
 
4.      This question is about libraries who add Marc records when they order materials.  If a library puts in a bib records and marks it as "on order" and another library puts an item on it what will happen?  Will it change the status from "on order"?  If so, will a dummy record work or can we add an item record without a barcode number? 

As per the chart of seven records discussed during your training, order records are attached to bibliographic records.  Item records are also attached to bibliographic records. If one library attached an order record to the bibliographic record and another attached an item record, the two would be considered separate records, they do not effect each other’s status.  The order record will continue to display on your system until it receives a catalogued date or a received date.  This is a WWWoption that needs to be set  see SHOW_OREC and a customer Opac option see Opac Option Number 15.
 
5.      Can we set the on-the-fly record to have a 2nd line in the message box the says "Send to cataloger"?
You can if you insert a variable length message into the system.  Click on the Insert button, or right click and insert a filed, or use drop down edit menu and insert a field.  Select the m message field. Type into the blank query box the phrase “send to cataloger” and click on okay.  Make sure that this message is in the first message position in order for it to show up when the message box pops up at check in and check out.
 
6.      Does can "item message" pop up at check out and check in?
Yes, imessages as well as the first variable length message inserted into an item record will pop up at checkin and checkout.  Select an item record on the system, edit the imessage field, select check cds. Save and close the record.  Check the record out to a patron, then check the record back in.  Watch as the messages pop up at check out and check in.
 
Talk to you soon.

Regards,
Gloria

