MLN Cataloging Committee Minutes

May 4, 2004

The MLN Cataloging Committee met on Tuesday, May 4, at the West Virginia Library Commission Training Room.  Chair Suzette Lowe called the meeting to order at 2:40 p.m.

Members Present:  Heather Campbell, Christy Carver, Cherie Davis, Suzette Lowe, Eva McGuire, Danny McMillion, Kim Moore, Thresa Prunty, Virginia Rubenstein, Judy Stemple, and Hazel Stewart

Since we have had some training and additional authorizations were discovered, Suzette distributed and reviewed the permissions set by the committee.  

The following changes were made:

007
Rapid updating  


Level 3 only

012
Report heading changes 

Level 3 only

114
Update checkin records

Level 2 and 3

171
View course records


Level 1, 2 and 3

174
Update course levels


Level 2 and 3

185
Free records in use by the system
Level 1, 2, and 3

Christy will check with Gloria to find out if 006 and 073 are the same. She will also find out what “key new records” means. In addition, she will ask if 050 and 124; 012 and 182; 008 and 183; and 009 and 184 are the same functions.

Suzette will give the updated information to Larry Arnold to enter into the cataloging permissions.

Suzette reviewed the answers to the first seven questions received from Gloria.

Templates:

Heather Campbell has agreed to create an Authority Control template.  Hazel will work on inputting the templates into the system. The committee already agreed on templates for monographs, sound recordings and videorecordings.

Macros:

Christy agreed to key in the macros that will be used globally that we agreed upon at the last committee meeting.  She will send a list of the macros and commands to initiate them.

Initials:

It was agreed that initials of any catalogers who make changes to bibliographic records would go in the 952 MARC tag with the two-letter location code followed by the cataloger’s initials.  The information will be typed in lower case with no spaces between the letters.  A comma will separate one cataloger’s initials from another.

Z39.5 Clients:

Suzette will try to find out who is responsible for getting the information to set up the Z39.5 clients.

Clean-Up:

The committee acknowledged that we needed to prioritize the clean-up work that needs to be on the system’s catalog.  Christy will send a message to the list serve to discover what needs to be done.  Once the list is compiled, procedures will be established.

Level 3 Cataloger Assignments:

It was agreed that Level 3 Catalogers, would be assigned another library system that could request any original cataloging they might need. A tentative list was started:

Alderson


Greenbrier will assign

Boone Madison

Kim Moore

Calhoun


Thresa Prunty

Craigsville


Mary Lanham

Dora B. Woodyard

Hazel Stewart

Mason



Suzette Lowe

McDowell


Joanna Thompson

Monroe


Greenbrier will assign

Pleasants Co.


Judy Stemple

Rainelle


Greenbrier will assign

Richwood


Greenbrier will assign

Roane



Suzette will check on

Ronceverte


Greenbrier will assign

Sherman HS


Grace Parnell

Summers Co.


Eva McGuire

War



To be decided

White Sulphur


Greenbrier will assign

Colleges


Virginia Rubenstein

Training Tapes:

The committee decided that the training tapes produced for Level 1 and Level 2 would need to be shown at a library with a Level 3 Cataloger in order to have some control over the procedure.  The tapes will only be used as a temporary measure until the next training date is held for Levels 1 and 2.  Training for Levels 1 and 2 will be held twice a year, probably in the spring and fall at the WV Library Commission or at a location convenient for the WVLC Head Cataloger.

Level 3 Cataloging will be offered at least once a year.  In case of an emergency situation, a contingency plan will be worked out. .

The meeting adjourned at 3:50.

