MLN Circulation Committee Minutes

May 3, 2004
The MLN Circulation Committee met on Monday, May 3 at South Charleston Public Library, Chair Emilee Seese called the meeting to order.

Members Present: Paula Carter, Ann Farr, Judy Gunsaulis, Suzette Lowe, Eva McGuire, Danny McMillion, Nalini Mehta and Emilee Seese

Status of information: (Emilee check these to make sure they are correct)

Item Types – have been added to Millennium


Patron Types – have been added to Millennium


Materials Types – completed


Patron Templates – designed  

Loan Rules – received and are being added.  There are over 500 to insert.

Item Messages – completed

Patron Messages – completed

PCodes – decided

Patron Blocks A-D – decided

Library Address – checked and submitted to Mike Wilson

Item Status – decided

Text Messages – have been added to Millennium

Patron Block Table:

The system looks at the Patron Block Table then the Loan Determiner to know how an item is to be checked out.  The Patron Block Table is system-wide so maximums need to be set.  Emilee mentioned that she was told that if a library has their blocks set lower than the maximum, it would stop at the lower number.  The committee set the following limits:


Maximum owed

$50


Highest Level of Overdues
5

Maximum Items
100
Emilee will check to see if this can be overridden


Maximum Holds

50


Maximum ILL


5


Max Item A, B, C & D 
will be left as they are for now

Patron Cards:


Ptype – defined by the library where they are registered

Home Library – where the patron registered

Agency – is determined by where they live (may be different than the Home Library)

Suzette mentioned the she learned that some of the patron cards will be ready by the end of May, the rest will be ready the first of June.  She has been in touch with the company and they are working on trying to get them finished, but there have been delays in getting the proofs back from the libraries and corrections made.

Updated Policy: 
#21 change “Patron’s name” to “Patron’s record” will be entered using all capital letters.  There was a question concerning the use of all caps in the system.  Emilee will check on this.

#22 if a patron does not have a middle name, NMN (no middle name) will be entered

#27 patron type is also required

Unique Ids:

Several committee members learned that it is illegal to ask for School Lunch Numbers/Student Id’s.  It was suggested that libraries get a juvenile’s date of birth and parent/guardian’s driver’s license number.

Predefined Charges:

Millennium will not allow labels for predefined charges without amounts listed.  The committee decided on the following:


Lost Patron Card
$1.00


Video Rewind Fee
    .50


Missing Barcode
$1.00

Since the amounts for copies, fax, damaged items, missing items, and computer charges varies greatly between libraries, it was felt these charges should be entered manually.

Coptions:

Judy has been working on layouts for text notices.  Although there was one design the committee felt worked best, she will continue designing additional layouts.

There was a discussion on where overdue notices for branches print out. It was decided that it depended on what printer was assigned in the login. (I forgot to take minutes here)
Woptions: (Make sure these agree with what you have)
The committee decided on several of the options

01 (Library name)

02 a ,an ,the ;

03 call number index

04 Yes

05 9999

06 Judy will ask Kay to get more information

07 Judy will ask Kay to get more information

08 Judy will ask Kay to get more information

09 Judy will ask Kay to get more information

010 FULL REC

011 RECENT

012 YES

013 DUE <date>

014 NO

015 (Library decides)

016 (Library decides)

017 Emilee will get more information

018 (Library decides)

019 P TYPE

020 (Library decides – list P TYPES)

021 Request denied, contact your home library at 304-_ _ _-_ _ _ _

022 2

023 N/A

024 3 (Ask)

025 No

026 Default message

027 Judy will ask Kay to get more information

028 ON

029 BARCODE

030 Emilee will get more information

031 Yes

032 Yes

033 (Library decides)

034 Yes

035 Yes

036 Yes

037 RAD

038 450

039 Judy will ask Kay to get more information

040 Judy will ask Kay to get more information

041 Yes

042 Yes

043 Judy will ask Kay to get more information

044 Yes

The meeting adjourned at 12:40 p.m.  The next meeting is tentatively scheduled for May 13 at 10:00 at South Charleston.

Eva McGuire

Secretary

