MLN Cataloging Committee Meeting

Friday, November 20, 2009
The MLN Cataloging Committee met on Friday, November 20, 2009 at South Charleston Public Library.  Chair Vicky Terry called the meeting to order at 10:30 a.m.

Present: Heather Campbell-Shock, Christy Carver, Suzette Lowe, Jason McClung, Eva McGuire, Kim Moore, Thresa Prunty, Hazel Stewart, and Vicky Terry.

Minutes:

Suzette Lowe moved that the minutes of the May 11, 2009 email meeting be approved as submitted. Thresa Prunty seconded the motion and it passed.

Training:

Vicky Terry and Christy Carver are conducting a level two cataloging training.  There are six participants and the training is going well with lots of hand-on experience.

Updates:

Heather Campbell-Shock encouraged members to check the WVLC cataloging page for a calendar of upcoming trainings and webinars.  She will also post updated information concerning RDA on the website.

Old Business:

A. 007:  There should not be a 007 tag for monographs.

B. Playaways:  there are many incorrect bibliographic records for playaways.  There is a cheat sheet on the MLN webpage under cataloging.  Vicky will send out a reminder to catalogers.  

C. Duplicate records:  catalogers are still finding new, duplicate bib records in the system.  Vicky will send out a reminder to ask catalogers to check the system before entering a new record.

D. Series: Vicky also reminded the catalogers to check to make sure an authority record for a series is not already in the system.  Then check LC to see if one is available to download.  Also change 490 0 to 490 1 and add an 8xx.

E. CatExpress:  Heather mentioned that the WVLC will still subscribe to CatExpress but they may modify the number of downloadable records based on use.

New Business:

A.
Procedure for moving from a level 2 to a level 3 cataloger
Libraries in need of a Level 3 cataloger must contact the Chair of the Cataloging Committee with a candidate in mind.  A Level 2 cataloger must successfully complete the following steps to enter Level 3 training:

· If needed, candidate shall attend a Level 1/Level 2 training session as a refresher.    

· The cataloger will be assigned a mentor (Level 3 cataloger).

· The mentor will review a variety of bibliographic records (fiction, non-fiction, audio/visual materials, etc.) added by the level two cataloger.

· After reviewing 100 bibliographic records, the mentor shall call together a committee of at least three Level 3 catalogers to present and evaluate the candidate’s work.

The committee shall either recommend Level 3 training or additional cataloging experience for the candidate.

Eva McGuire moved and Suzette Lowe seconded that the procedure for moving from a level 2 to a level 3 cataloger be recommended to MLN Board for approval to the MLN Cataloging Policy.

B.
Procedure for dealing with non-compliant cataloger
Any cataloger noticing consistent errors in another cataloger’s work should notify either the cataloger, or the affiliate Level 3 cataloger.  If errors continue after notification, the Chair of the Cataloging Committee should be notified.

· The Chair shall email the cataloger and cc: the director, explaining errors and asking for corrections.

· If errors are not corrected, or continue to be made, a second email shall be sent to the cataloger and director with the recommendation that the cataloger attend a Level 1/Level 2 training session as a refresher.  

· After the training, the cataloger shall be assigned a mentor, and will be required to show work on a variety of 100 bibliographic records for evaluation.

· If the errors continue, or if the cataloger does not attend a refresher training, the Chair will notify the cataloger and director, the MLN Executive Board, and the Secretary of the Library Commission of the steps taken to correct the situation to this point, and will advise all that the Executive Board will be petitioned to set the cataloger’s permissions back one level.

· The Chair of the Cataloging Committee will attend the next MLN Executive Board meeting with the recommendation to reduce the cataloger’s permissions.  The Chair shall also work with the cataloger’s director to get the cataloger reinstated after additional training, or to train another cataloger.

Christy Carver moved and Thresa Prunty seconded that the procedure for dealing with non-compliant cataloger be recommended to MLN Board for approval to the MLN Cataloging Policy.

C. New Chair/Secretary: Suzette Lowe moved, seconded by Thresa Prunty that the current Chair and Secretary remain for another year.  The motion passed.

D. Vicky is working on updating the list of catalogers.  Please send the names of the catalogers and contact information for you library to Vicky.

E. Heather asked that any suggestions concerning cataloging for Spring Fling be sent to her.

With no further business the meeting adjourned.

Respectfully submitted:

Eva H. McGuire

