MLN Cataloging Committee Meeting

August 30, 2006
The MLN Cataloging Committee met on Wednesday, August 30, at South Charleston Public Library.  Chair Suzette Lowe called the meeting to order at 10:00 a.m.

Present: Karen Goff, Suzette Lowe, Eva McGuire, Kim Moore, Donna Musick, Kathy Ream, Judy Stemple and Hazel Stewart.

Minutes:

The minutes of the April 11, 2006 meeting were approved as received.

Old Business:


Jefferson Co.:

Judy Stemple agreed to check on adding Jefferson County Public Library, CO to the Z39.5 list.

Multiple ISBN:

Eva McGuire moved, Donna Musick seconded, that the Cataloging Committee recommends that the MLN Cataloging Policy be clarified that only one ISBN per bibliographical record, unless the MARC tag 260 (Imprint/Publication information) and tag 300 (physical description) are identical.  Motion carried.

13 Digit ISBN:

The 13 digit ISBN needs to be in MARC tag 020 and not the 024 tag.  These should also be listed first, above 10 digit ISBN.  Eva McGuire will look into changing the 024 tags that are already in the system to 020.

Heading Reports:

Eva McGuire reminded the members that the Heading Reports needed to be done more often.  They add up quickly and when the system shows them getting up to 90%, Tammy sends them all to her so they are not deleted. Eva encouraged the members to try and get to them weekly if possible.

Downloading Authority Records:

Karen Goff reported for Heather Campbell, that Tammy Richards could batch load GSAFD Authority records.  Eva McGuire moved, Hazel Stewart seconded, that we ask Tammy to load these records. Motion carried

Eva McGuire also agreed to look into the cost of loading Authority Records on a regular basis and brining it before the MLN Executive Board.

Duplicate Bibs:

The members were reminded to send any duplicate bibs to Eva so they might be merged.  If the record has an ISBN send that, otherwise send the bib number of the records.

New Business:

Elections:

Eva McGuire moved, Kim Moore seconded, that Vicky Terry be elected chair of the MLN Cataloging Committee.  Motion carried.

Suzette Lowe moved, Hazel Steward seconded, that Eva McGuire be elected secretary of the MLN Cataloging Committee. Motion carried.

Catalogers:

It was felt that a new list of catalogers needed to be compiled since there have been several changes.  Suzette Lowe will pass this request on to Vicky Terry.

DVD as a GMD:

Donna Musick moved, Eva McGuire seconded, that the Cataloging Committee recommend the DVD be added as a GMD in the Title Statement using the format: |h[videorecording (DVD)]. Motion carried

West Virginia Authors:

Eva McGuire moved, Judy Stemple seconded, that the Cataloging Committee recommend that West Virginia Authors be accepted as a local subject heading using the format:

691 __ West Virginia|xAuthors. Motion carried

Copyright Date:

It was recommended that Heather Campbell clarify with example of when the “c” should/should not be used in the physical description. 

Book Club Ed.:  

It was understood that a Book Club Edition could be added to a regular edition of book if the page number and size were within the accept limits.  Heather Campbell will be asked to clarify this and give the guidelines for when a Book Club ed. can/cannot be added.

MARC tag 240:

Members discussed whether or not to keep foreign language titles in the MARC tag 240 (Uniform Titles).  Donna Musick agreed to contact the colleges to find out how they would like to handle the foreign language titles.  It was decided that we look into this at the next meeting.

Training:


Level 1 & 2: tentatively set for October 19


Level 3: will be set held in the Spring


Level 3 – Genealogy, Archival, Tags 007 & 008 and creating Authority Records: 


October 10 and possibly 11.  This would include hands-on training.


Heather Campbell will be contacted to confirm these dates.

Update on Location Codes:

Suzette reported that there are currently 14 or 15 spaces available for new location codes.  She encouraged anyone that had a location code that they are not using to contact Judy Gunsaulis.

Call Numbers:

Judy Stemple moved, Kathy Ream seconded, that the Cataloging Committee recommends that if the bibliographical record has an 082 tag, that an 092 tag is not to be added. If the bib record does not have an 082, catalogers should first attempt to find one to add, failing at this, they should put in an 092 tag according to Dewey format. It was further stipulated that the 050 tag must not be removed. The motion carried.

CatExpress:

Due to recent changes in CatExpress, the members agreed that Heather Campbell should be asked to update the steps to follow and to send the new procedure out to all the libraries.

Diacritics:

Diacritics are now easily available in cataloging under Tools > Character Map.  It was recommended that Heather Campbell be asked to write up the process for using these characters.

Order Records:

It was stated that order records were not complete and that the first cataloger that added an item to an order record needed to edit the bib record whether they had the record downloaded or not.

Thanks:

The members expressed their thanks and gratitude to Suzette Lowe for chairing the committee for the past two and a half years.  She has done an outstanding job taking the committee from its inception to its current effective status.  We look forward to her continued contribution as a member.

With no further business, the meeting adjourned at 11:35.

Respectfully submitted

Eva McGuire

Secretary

