MLN Cataloging Committee

April 19, 2004

The MLN Cataloging Committee met on April 19, 2004 at the West Virginia Library Commission.  Chair Suzette Lowe called the meeting to order:

Members present: Heather Campbell, Christy Carver, Suzette Lowe, Eva McGuire, Kim Moore, Thresa Prunty, Virginia Rubinstein, Judy Stemple and Hazel Stewart

Catalog 3 Training:
Suzette gave an update on the Cataloging 3 training, which will be held May 4, & 5 at the WV Library Commission.  Heather distributed and reviewed the agenda for the two-day session. There were some concerns over how many individuals would register for the training.  

Thresa Prunty moved that library systems designated as large by MLN standards would be allowed up to two individuals and all others would be limited to one.  Christy Carver seconded the motion and it passed.

Libraries without a Level 3 Cataloger will be assigned to a trained Cataloger 3 to do any original cataloging.

Certificates:
The WVLC is working on certificates to give to those who have completed the various levels of Cataloging Training.  These certificates acknowledge those who have gone through the cataloging training provided by the Library Commission.

Templates:
Heather distributed a draft of basic templates for monographs, videorecordings, and sound recordings.  It was felt that the 504 tag on the monograph template and the Library ed. statement on the sound recording template should be macro.  

Christy will contact Gloria to inquire how templates are entered into the system. Christy also agreed to work with Kay McCoy if a System Admin person needed to enter the templates.

Macros:
The committee recommended several macros that needed to be entered:


Includes bibliographical references (p.  - ) and index.


Includes bibliographical references.


Includes index.


At head of title

and for the 586 field for award followed by year:


Newbery Medal, 


Newbery Honor Book,


Caldecott Medal,


Caldecott Honor Book,


Best Books for Young Adults,


West Virginia Children’s Book Award,


Corretta Scott King Award Winner,


Corretta Scott King Honor Book,

Christy will check on entering macros into the system

Initials of Catalogers:
The committee had concerns about knowing who entered bibliographical records into the system.  It was agreed that everyone would enter their initials in the 952 tag when a bibliographical record is downloaded, updated, changed in anyway, or cataloged originally.  Christy will check to see it was possible to add a 952 field tag in the record.

Catalog Date:
The committee members agreed that the catalog date would be the date the MARC record is added to the catalog.

Christy will inquire about how an “on order” will be affected if an item is attached to the same bib record.

Status:
The committee felt the following status types should be in the system:


Damage


In Transit


Missing


Lost


At Bindery


In Repair


Available needs to be changed to Owned

Messages:

Check of CD’s


One the fly; send to cataloging (Christy will check to see if the second line can be added)


Check for Disk


Deposit Required


Check for Cassettes


Send to Cataloging

Christy will check to see if messages are seen when an item is checked-in and well as checked-out.

Material Type Labels:

Projected Media would be for films


Sound Recordings would include Books on Tape, Music CD’s, etc.

Christy agreed to ask what triggers the graphic icons in the OPAC.

Heading/Authority Control:
Authority records would not be complete until later in the summer.  It was suggested that the person that does the authority work on the records be compensated or if funds are available to hire a person.  It was also recommended that Suzette inquire about the cost of using tapes to update the Authority Records on an annual basis.

Global Update:
Eva moved that Judy Stemple and Virginia Rubinstein be the only ones allowed to perform Global Updates on the system.  Christy Carver seconded the motion and it passed.

There was some question concerning the difference between Global and Rapid Updates.  Christy will ask about the differences.

Pre-Stamps:
The committee had a lengthy discussion on call numbers and pre-stamps.  There were many questions, concerns, and suggestions on how to handle pre-stamps but no agreement was reached.  Christy will inquire if the delimiter f (|f) was required and if was omitted, how would it affect spine labels, searches, create lists, and reports

Standards for Level 2 Catalogers:
The Committee felt that some type of guidelines were needed to assist Level 2 Catalogers on what they could update or correct.  The following is a partial list:


Spelling errors


Title on container

Add content notes



Add summary for children’s books


Diacritics


Add Genre


521 — level


format: delimiters, punctuation, etc.

Heather agreed to create a “cheat sheet” for catalogers.

There were still questions concerning whether or not the Item Level Notes were searchable.  Christy will ask.

Z39.50 Clients:
The committee members suggested the following Z39.50 clients be added to the system:


Library of Congress


Ohio Link


Tulsa City-County Library


Louisville Free Public Library


Berkeley Public


Kanawha


Cabell


OCLC


WVLC


Westerville


Cleveland Public


Suzette asked that any additional suggestions be e-mailed to her by Wednesday. Christy will ask if the clients we used in training will remain in the system or be deleted.

Search/Hold:
During training members realized that items could be deleted in Circulation.  It was felt that this could cause problems.  Christy will inquire whether this feature can be disabled.

SCAT tables:
After a brief discussion on SCAT tables it was decided that the committee follow the advice of the handout: To find a library that would have a similar SCAT table and copy theirs.  Christy will ask if there is a consortium that already used Dewey, LC, and SuDoc classifications that we could duplicate.

Clean-up:
The Cataloging Committee will be responsible for organizing the clean up of the database.  Priorities need to be set. All members agreed to work on their records in a timely fashion.

The meeting adjourned at 1:00.

